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Salespulse Self Financing / Night Class System

Step by step guide showing the different processes involved in the

management of the system.

Setting up and amending Courses

This can be carried out by the School Principal or by an administrator within

the VEC.

Note that each school principal would only have access to their own courses.

There is an administrators login that would give County wide access.

You select the type of course and then enter the course details.

Create Hew Course

* Belect the type of Course you wish to create
*Then Click Mext

Personal and Developrment

Hohby & Leisure

Enter details for the Course

Course Mame:

Course Code:

Cerified:

Start Date:

Sched. End Date:

Actual End Date:
Hours:
Duration:
Location:
Venue:

Tutor:

Level:

Course Type:
Costof Courge:
Enrollment:

Description:

Introduction to Computers
WEC123
es w

omang |

a
aon 103 |

20
12 wweeks
Curragh

Curragh Post-Primary Schaoal

Beginner
Computers
100
By Tuesday 25th August 2009

Email, WWord Processing and the
Irternet.

¥

Once you have added in the course you can adjust the details at any stage.
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e

Find Course | Course/Modules | Aitendance | Course Participants | Course Participants by Module | Labels (Cert. Achieved) | Payment Report

Course Details
P D C T @ X COURSE: Introduction to Computers (Hobby & Leisure)
Duration: |12 weaeks |
Course Mame: |Intr0duc1|0n to Computers e tion |Curragh vl
Course Code: \iE_C1_2_34 “Wenue: | Curragh Post-Primary Schoal M |
Cerdified: Wes b Tutor: |Elrian Kelly w i
Hours: 20.00( Course Type: | Computers |
PRI
Start Date: otnsms |2 Qual. Reguired: [ Junior Cert. v|
Actual End Date: 3001103 IE Costof Course: | 100.00| THC:
———— Set the Course number [_roooo] 7ec: O
|Course Lirmit: | 20 | limit before Waiting list Enrallment: |Ely Tuesday 25th August 2009 |
is activated Description: Introductory course that covers
Days Start-time End-time Hours Email, Word Processing and the
Internet.
[ Tuesday v| [7aoem v| [zooem ¥ [ 1] | =
[ Thursday v| [zooem v| [zooem ~ 100 % Show Online: Choose to
A N T H
Session Details make available
onh website
) n N Update

You can add extra session.

You can change times of classes.

You can alter venue, price & description etc.

You can choose to take the course offline so that it does not display from your
website.

Any changes you make will be instantly displayed on the website.

You can set the maximum number of people allowed on the course. A waiting
list would be activated once this number is reached.

Publicise the Facility on your website

You would set up a link from your homepage such as the sample shown
below.

-
Arts Education . Your VEC Logo

Schoal Transport

Publications

vaeace. YOU set up a link from your VEC
user Links Webhsite homepage that goes directly
staffogin -+ t0 the online Search & Booking system.

Click here to Search & I~ The Learner assumes it is all the one
Book Night Classes
system.

You would then promote this facility through your website and through your
printed material.
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The Learners Experience of system

Below is a sample of the system we set up demonstration purposes.

dm :-:'elmmv to our nd:lt Education Eyitelm.
2 rase seanc or the course you requine.
— Lt hoert of your business You can now register onling for all courses.

&
BROWSE BY COLRSE TYPE

o Your VEC Logo and contact

Coursos

Bisinass, Enterpess & Dfoe

o s details located here

Carn Shills, Childc are & Haalth
Shudias

Comnmumuric alicns, Media &
Porforming Arts

sty , Family & Parsenal
v T

T gurvgeiters

aoking, Hospitality & Towdism
Culbure, History & Socisl Studies
Emginasring & Loiene

Homa Emprowemsent & BDLY

s Saees

Laviswirs & Sport

Philosopky, Spinituality & Theology
Wisaial Arts Ard Trafts

*aans Echacation Certre

The learner would link from the VEC website and carry out a search on the
top of the screen

by Keyword

by Day of Week

by Area within the County

by Education Centre

by Type of Course

So, for example the learner could search to see what courses are run on a
Wednesday in Naas for Computers.

Alternatively they could just search to see all the courses run in their local
College.

Alternatively they can just click on the category on the left hand side and that
will display all the courses currently available for that category.

&

Caurse Mame Area Centre

BROWSE BY GOURSE TYPE

Castledermot

Basic, Junior & Leaving Cert

Accounting Technician Castledermot Castledermot Training Centre
Office Adrinistration LEVEL 3 Castledermot Castledermot Training Centre

If the course that the learner requires is not displayed, then they can submit a
request to register their interest in the running of that course.
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Online Registration

Once you see the course that is of interest to you, you can click on the View
Course button and the full details will be displayed as follows :

Course Description - Office Administration LEVEL 3 (CO00D9)

Am intensive full-tirme course which will provide students with a broad range of business skills in all aspects of
modern office technology.

Course Details

Title Office Administration LEVEL 3
Centre Castledermot Training Centre
Area Castedermot

Start Date 2/f4/2009

End Date 31/12/2009

Course Requirement ]

Duration 20 weeks

FEE €170.00

Class Details

._Da]' 5 Star‘t Tirme __:End Tirme |Hours
_Tu_esda_'r __G:BIZI _PM ___EI-:IZIIZI EM 2
_Thursduv Lﬁ:ﬂﬂ PM _?:IZIIZI P _1

Centre Details

Contact
Phone
_Fax
Ernail
Address

(oooxcourse || prine || eocr

There is an inbuilt enquiry facility that will allow you to submit a question to the
individual contact for this course. When you click on the link you will see the
following screen which you fill in and submit.

Request Course Information

Mare: |Elrian kelly |
Phone Humber: 056 777777 |
Ernail: |hrian@salespulse.cum |
Baody of Email:

Information Regquest: Child Welfare and
Protection in 3port Awarehess Training
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The other option is to Book the course or to print out the details of the course.
When you click on the Book Course button you will be prompted to say if you
are a new user or already registered. If you are already registered you just
type in your username and password to login.

If you are a new user you will register on the system using the following form:

Registration Details

First Marne: |Elrian |
Surnarme: |KEII'5.f |
Cate of Birth: Cay: Month: Tear:
Gender: ||".I1:.=4|E V|
Address 1: |1 T Hebron Busingss F'ark|
Address 2! |Hebr|:|r‘| Foad |
Town: |Ki|kenmf |
County: |C|:|untg.r Kilkenm V|
Phane (Home}: 056 777777 |

Phone {warl; | |

Mobile: 086 77777777 | (Mandatary)
Ermail; |brian@salespulse.cnm |
fge left schoal; |15-1E V|

Qualifications: | Leaving Cert v

This is a once off registration and would in effect replace the old application
form.

There is also the benefit that you are having your database populated
automatically without you having to enter any information.

Confirmation for Learner

Once the Learner finishes registering they can receive an email or a text to
confirm registration. The text will include their username and password which
will let them login to see what courses they have booked.

They can also print out a receipt.
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Payments

When a learner books a course, they will select the following options:

» Online Payment
» Exempt from Fees
» Cash / Cheque Payments

When you select Online Payments you will be brought to the Paypal or Credit
Card section to complete the transaction. (See Appendix 1)

If you select Exempt from Fees you would be required to enter your medical
card number and prompted to bring along your Medical Card for verification
on the first night of the course.

If you select Cash / Cheque Payment, then you would be prompted to bring
cash along on the night. The course administrator for example could confirm
in the system that payment was received.

Participants of the Module Personal and Development in the Course Applied Control Systems 5 Slizh Here fo s Brrs Sanel tersior
Mame At I, Ref. Mo, Diate. Inv. Tatal Paid Last Pay. Pay. Method Waived Waived By At C0S
Brian Kelly £50.00 123| [18msns | E =000 [14msos [ | cash v £5.00| | Guest Guest v 0 X
Mary Murphy £50.00 123 [18m508 j £4000|  |140509 j Cash b £5.00| | Guest Guest e 0] X

Sample screen showing details and method of payment for a selected course.

There would be Payment reporting that would provide an end of day report for
example. This could provide a total of amounts paid by credit card and cash
received for that day, broken down by college. This could be reconciled with
the bank account on a daily basis.

Attendance Recorded

There is the facility to update attendance record of learners on the system by
the tutor. They can also type in class notes.

Class Attendance and Hotes

Attendance Record for Class
Mame Fhone Attendance

Murphy, Brian
Smith, Joanne

Smithe, James

K EEE

Class Notes
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This can be filled in on a once off basis to record that somebody registered on
the course or it could be used to record the detailed attendance for each night
of the course, if that level of detail was to be recorded.

Compile Statistics

The system can generate returns automatically from the information that is
entered.

For example Forms 4A & 4B that are needed for department of Education &
science returns are automatically generated by college.

The principal would generate the form for Spring 2009 classes, print it off and
sign it and return it.

Form 4A 20089 Personal and Development including Professional Courses
Centre: Kildare Yocational School
[ Courze Title Spring Enrolments 2009 (Exclusive of fees refunded) Indivicual Fee Tuition Enralment
General 2nd chance Total per course € Hours Hours
hale  Female Total Male Female Total Male  Female  Total  2ndchance  Other 11*14
1 | Childcare Level 3 0 1 1 ] ] 0 0 1 1 .00 000 2 2
TOTAL 0 1 1 a 1 1 2 2
Signed: Date:
PrincipaliCo-ordinator

Note that the VEC can also log into system at a county wide level and
generate the statistics for the whole county for Spring 2009.

VEC Overview

The VEC can get a complete overview of Course activity throughout the
county

by Date Range

by Location

by Course

by Centre

Report Generator

Date Range on | Attended Courses (v | From: [ormtos [ To: [s10300 |5

Quarter: Quarter 1 b
Analysis Menu: L
Learner Location: Mags v
Course: Accounting Technician w
Gender: Male v

[
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The above reporting screen would let you generate analysis across the
county.

GII | sa ’esn u ’w May 18, 2009

..the heart of your business
Self Financing Report

Full Hame Course Module Birth Date
Stephen Black Junior Certificate Maths Perzonal and Development 011182
Jack Brovwn Accounting Technician Personal and Development 030277
Jack Brown Office Administration LEVEL 3 Personal and Developmernt 050577
Robert Downes Computer Metwoarks Personal and Developmernt 01/01/89
Siobhan Doyle Bio-analysis & Bictechnology BSc (Hons) Personal and Development 01 M54
Siobhan Doyle Childd Welfare and Protection in Sport &vwareness Training Hobky & Leisure 01 0354

Above is a sample report of learners showing what course they attended.

Course Communicator

The Principal or tutor can go into the system, select a class and with one click
can Text all the learners to say that the class has been cancelled.

A Text history will be stored on the system as a verification of what was sent.

There is also the option of emailing or printing labels to the learners.

o . ) & click
Participants of the Module Personal and Development in the Course Accounting .

Mame Makile Attending | Email f Text
Jack Brown 086 F7ITETT O .
Brian_turphy 087 GTEYTITT O .
Joanne Smith 086 727227 [F] X
James Smmithe 087 5555555 il ¥

Personal Learner Portfolio

This is a facility for all VEC learners that allows them on an ongoing basis to
do the following

View the Current courses that they have booked themselves on. They can
print out a copy of the course details.
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View Completed Courses. When a learner completes a course, the course
administrator would update the learners details.

Welcome to your e-learning homepage
View Current Courses ﬂl
This page will show you a list of all courses you are currently registered on,
View Completed Courses @
This page will show you a list of all courses you have now completed.
View /Edit Personal Details ﬂ]
On this page you can view and edit all your personal details.
View Receipts ﬂl
On this page you can view all receipts for payments made,

View Personal Details. Here a learner can update their own personal details
such as username & password or their address or phone number.

View Receipts. Here a Learner can print out a copy of any receipts that they
have paid.

This is an excellent service that would be provided to the VEC clients where
they can build up and print out their own Learning Portfolio.

Next Step

Contact us at sales@salespulse.com or 056 7720873

Summary

Course management at School Level
Online Searching & Enquiry facility
Online booking & Payment facility
Course Communicator

Centralised Management by VEC
Personal Learner Portfolio

Statistical Returns

Report builder

YVVVVYVYYVYYVYYVY
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